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INTERVIEW PREPARATION  ()IMI)—

Interviws alow employers o ases you a5 2 complete person, ratherthanjus your qualifctions
on theprineed page. Employers want to gauge whethe or o you would be 1 good i for their
organization. Thisisaso an apportunicy for you t find out the sume thing about the cmployer. Mosc
emploers conside the interview to be the most important part ofche hirin decision

‘What Employers Look for
ina Candidate

= SclEconfdence/ability

= Work ahic: rameork,
leadesbip, native,
Rexibiliy,abily 0
handle conflc

= Incligence, el
hinking.

= General personaliy:

levl inerperionl skl

= Personal management
sl knowledge

= Quilifcaions-Canyou
elce your academic
program. kil and/or
pror workor inrnship
xperience o he needs
of an employe?

Key Points to Remember:

Do
“Anive 10-15 minutes carly

Maintsin good eye contace wich the inverviewer
Useafirm,professionsl handshike
Lisen carcfully o the nteviewer'squesions

Be aware of your body languages maiocsin good posture,
apper reused nd no ey
= Show enthusism, confidence,courtsy and honcsy

= Keepa posiive ainide abous former employer,
corworkers b sactuland do no iz
cussing an unpleasunt sivation

upervsors, and
e cmployers even i

 Maincsin a profcsional image-don's e the cnploye’s cuul
approsch foal you

= Aluays prsens th best of your background and qualifcations

= A the close ofche iterview, esabl

a dat for you next

= Alvays remersber o thank the inteviewer fo hislher ime

Don's

= Give trs o rambling snsvers o qestionsfind  balance

ke

= Be oo caal with bangusge o e
e uh)

words 'hinking words’

= Addres theinerviewer by ivher it mame ules vt to do so

= Dominse the inteview o appes amogant: do ot nterupt che
intenviewer when helshe i spesking.

 Criicise youreForyour former mployers

= Discussyour persona problerss

Wit o Bring:

 Dircrions o the interviw sitc

& Names)and 6les) of inerviowers)

 Exn copic

Referene liss
Porfalio of work samples, f splicable

Goodq

Leathe foldr (black ordark colo) o





